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View and/or Edit your ME Licence Contact
Information Using a Computer

Tip! If you have never used the ESA Online Licensing Platform you will need to
register first using the "Sign up now" option on the "Sign In" page. For detailed
instructions, please see Logging in for the First Time (Computer).

1 Go to the ESA Online Licensing Platform at https://licensing.esasafe.com/

  1. Click on the menu (three lines) at the top right corner.

  2. Click "Sign in".

https://esasafe.com/assets/files/esasafe/pdf/Contractor/First-Login_LTP.pdf
https://licensing.esasafe.com/
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2 Once you have logged in:

  1. Click "Profile".

  2. Click "Personal Profile".
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3 Personal Profile:

If you hold an ME Licence and you don't see it here, you either have logged in with
an incorrect email address, or you do not have an email address on file. Please call
the Licensing Department at 1-877-372-7233, option 3.

Your first, middle and last name are locked and can only be changed by a member
of the Licensing Department. If your name has changed, or you see an error, you
must submit a Notice of Change to Information to have this updated, and provide
supporting documentation, such as a Driver's Licence. Please see the "Submitting
a Notice of Change" section of this document (step 5).

You can update any field that is open. Mandatory fields are marked with an
asterisk (*).
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4 Personal Profile - continued:

There is a search address field available - if your address cannot be found you can
manually update the address in the fields below.

Licence/qualification information can only be changed by a member of the
Licensing Department. If your qualifications are incorrect/have changed, you must
submit a Notice of Change to Information. Please see the "Submitting a Notice of
Change" section of this document (step 5).

You can update any field that is open. Mandatory fields are marked with an
asterisk (*).

Once you have updated your information, you must click "Save".

Submitting a Notice of Change
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5   1. Click "Licence & Exam Applications" at the top of the page.

  2. Click "Select" under the "Master Electrician" section.
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6 Click into the "Application Type" field to select which Notice of Change you need to
submit.

Notice of Change to Information - submit for the following changes:

  • Name

  • Qualifications

  • Closing your ME Licence

Notice of Change to DME - submit for the following changes:

  • New DME designation

  • Transferring as the DME from one Electrical Contractor to another

  • Ceased being the DME for an Electrical Contractor and will not be the DME for any other
Electrical Contractor

Click "Start Application".


