Renew ME Licence - External

Renewing EC Licence

1 Navigate to https://licensing.esasafe.com/

Electrical

Safety Licence & Exam Applications Submit Complaint Quick Links~ Sign in
Authority

ESA Online

Licensing

‘Welcome to ESA Licensing Portal, where you can apply for and manage your Master Electrician and Electrical Contractor Licenses. Set up your unigue
sign-in or log into your existing profile from the top of this page to access all applications and your personal profile.

B
| - = ausk

Licence Applications View your profile Report Unlicensed Activity

Apply for the Master Electrician Exam and View your licensing profile, see your receipts, If someone performing electrical work is not a
Licence, an Electrical Contractor Licence or access past applications and more. Licensed Electrical Contractor (LEC) or not

arcrss nther forms tn maintain voor licenee merting the renuirements of their licence wvon


https://licensing.esasafe.com/

2  Click "Signin"

Licence & Exam Applications Submit Complaint Quick Links~ Sign in

1 for and manage your Master Electrician and Electrical Contractor Licenses. Set up your unique
this page to access all applications and your personal profile.

View your profile Report Unlicensed Activity
View your licensing profile, see your receipts, If someone performing electrical work is not a
access past applications and more. Licensed Electrical Contractor (LEC) or not

manting the reauiremeants nf thair licenee v



3 After registering (signed up) for the Licensing Portal, input your log in details &
click "Sign in"

Safety
Authority

Sign in

Sign in with your email address

Email Address

Password

Forgot your password?

Don't have an account?  Sign up now




4  Click "Profile"

Licence & Exam Applications Submit Complaint Quick Links~ Profile~

nd manage your Master Electrician and Electrical Contractor Licenses. View your existing
1d your personal profile.

four profile Report Unlicensed Activity
rour licensing profile, see your receipts, If someone performing electrical work is not a
s past applications and more. Licensed Electrical Contractor (LEC) or not

manting the reauiremeants of thair licenee v

5  Click "Complete My Renewal"

Licence & Exam Applications Submit Complaint Quick Links~ Profile ~

Complete My Renewal
Profile

My Applications

My Receipts

Pay Fees

Wallet

My Organizations

Sign out

)ply for and manage your Master Electri
:ations and your personal profile.

ian and Electrical Contractor Licenses. View your existing

View your profile Report Unlicensed Activity
View your licensing profile, see your receipts, If someone performing electrical work is not a
access past applications and more. Licensed Electrical Contractor (LEC) or not

merting the renuirrmeants nf their licernee von



6

Click the name of your renewal document listed as 'Draft’

Example: "2025 ME Renewal for "

Electrical
Safety Licence & Exam Applications Submit Complaint Quick Links ~ Profile~
Authority

Home / Profile / Complete My Renewal

Complete My Renewal

Name Due Date  Licence Year Licence Holder  Status

o —Do ik
¥ Complete My Renewal

Profile

My Applications

My Receipts

Pay Fees

Wallet

My Organizations



7 Review your contact information.

A LA B s

PR IAAE E R NS A B AR I WV A

U] Contact Information

Contact Information

O Licensee Information
0 Statements of Fact
O Declaration

O Notice and Consent

Fees

@ IMPORTANT:

If your details are CORRECT, click "Next" and skip to "Licensee Information

First Name

Last Name
Street Address
City

Postal Code
Business Phone
Cell Phone
Licence Number

Expiry Date

Middle Name

Unit/Apt Number

Province

Extension

Email Address

Account Number

If your details are INCORRECT, follow the steps below.

Changing ME Contact Details



8  Click "Profile"

lectrician Licence Renewal

Licence & Exam Applications

Licence Renewal

Contact Information

First Name

Last Name

Street Address

City

Postal Code

Business Phone

9  Click "Profile"

Licence & Exam Applications

Submit Complaint

nce Renewal

tact Information

ime

\ddress

is Phone

Middle Name

Unit/Apt Numbaer

Province

Extension

Email Address

Submit Complaint

Middle Name

Unit/Apt Number

Province

Extension

Quick Links~ Profile~

# Complete My Renewal
Profile

My Applications

My Receipts

Pay Fees

Wallet

My Organizations

Sign out

Quick Links =

Profile~



10 Make the necessary changes, and click "Submit"

First Name Middle Name
Complete My Renewal
Last Name
Profile
My Applications Preforrad Name E-mail
My Euceipts Phane Number Fax
Pay Fees
Mobile Phone Wab Sito
Wallet

My Organizations Search Address here

Stroot Address Unit/Apt Number
City ZIP/Postal Code

Province Country

Accaunt Number Proforrad Mathod of Contact
Qualifications

Qualifications can only be added or amended through an application process.

309A 309C
3090 L36A

442A Professional Engineer
Cortified Enginecring Technician or Technologist icc

Licensee Information



11  Click "Complete My Renewal"

Home / Profile

Profile

@ Complete My Renewal

Profile

My Applications

My Receipts

Pay Fees

Wallet

My Organizations

ME Licence Number:

Licence Status:

Licence Renewal Date:

First Name

Last Name

Preferred Name

Phone Number

Maobile Phone

Provide a t

Search Address here

Web



12  Click on your renewal document name

Example: "2025 ME Renewal for"

Becrical
Sy Ucence & Emom Appications  SebmitComgtsint  Quiklmks=  Proties
iy

Complete My Renewal

Wama DueDate  LicesceTaar LicsscoMolder  Statws

@ camolote my Bemewal

Pratits

13 Click "Next"

Master Electrician Licence Renewal

] Contact Information

st s Mt s
e Latuama
ectaration et dbarves. itiAgt Ramvar
O Moticn and Comsest o Brovecs
fes Pasta Con
Besiness Prans rm—
catt Prans Eman aaaress
Lisonce Nembar Accoums Membar
Essiy Batn

Have a question? Stay Informed




14  Review/Complete "Licensee Information", then click "Next"

Becrical
Enery Lconce L Eam Apglicalions  SebmiComglaint  QuickLiks=  Fratlo=
e

Master Electrician Licence Renewal

& ContactIntermation Licensee Information

Stay Informed

15 Review/Complete "Statement of Fact" and click "Next"

Home / Licence Applications / Master Electriclan Licence Renewal

Master Electrician Licence Renewal

¥ Contact Information Statements of Fact

Do you presently owe ESA any money for which payment arrangements have not been made? *
¥ Licensee Information O No O Yes

(] Statements of Fact

[ Declaration

U Notice and Consent

Fees

11



16

Review/Complete "Declaration" and click "Next"

& Contact Information

[« Licensee Information

¥ Statements of Fact

[J Declaration

0 Notice and Consent

Fees

Declaration

O I/we do solemnly declare that the following statements are true. %

1. lam the Applicant_

2. All information and any in this , to the best of my knowledge, is true and

comect.

3_As the licence holder, | will carry on my businessitrade in compliance with the requirements of Ontario

~

Regulation 570/05 made under the Electricity Act, 1998.
. | have and will maintain a valid trade certification, PEng or OACETT designation.

5. As a Master Electrician, | will not carry out electrical work unless | hold a valid Certificate of Qualification for

the work being carried out.

&. As the licence holder, | will carry out the activities granted by this licence safely and In accordance with the

law.
7. As the licence holder, | will ensure | have the resources necessary to carry out the activities granted by this
licence.

8. As the licence holder, | will conduct myself with honesty and integrity and in accordance with the principle of

protecting consumers.

9. As the licence holder, | will ensure | have the required training, experience, qualifications and skills required to

carry out the activities granted by this licence.

10. As the licence holder, | will not permit unauthorized persons under my supervision to carry out activities

granted by this licence.

. If | am designated as a Master Electrician for an electrical contracting business, | must be actively employed by
them.

. If | am designated as a Master Electrician for an electrical contracting business, | cannot act in this capacity for
more than one electrical contracting business at a time.

=

13.1f | am designated as a Master Electrician for an electrical contracting business, | will be responsible for the

personal planning and supervision of electrical work carried out on behalf of the electrical contractor.

14 1If | am designated as a Master Electriclan for an electrical contracting business, | will be responsible for

ensuring that the electrical work Is carried out in accordance with applicable law.

12



17  Review/Complete "Notice and Consent" and click "Submit"

Master Electrician Licence Renewal

[ Contact Information

[« Licensee Information

o Statements of Fact

(» Declaration

[ Notice and Consent

Notice and Consent

[ Mote: Please ensure that you have read this section in full before signing below.

Any person completing and/or signing this form and any attachments or accompanying answers, schedules,
documents, or records, is hereby notified that the Electrical Safety Authority (ESA) may collect additional
information from or disclose information contained herein to third parties. The ESA is committed to maintaining
the security and confidentiality of your business and personal information and as such, information collected will
only be used in accordance with applicable legislation and ESA's Privacy Policy. If you provide information on
behalf of another individual, you represent that you have all necessary authority and/or have obtained all

y s from such indivi to enable ESA to collect, use and disclose such personal information
for the purpose set forth in our Privacy Policy. A copy of our policy is located on our website at www.esasafe.com

By completing or signing this form and any accompanying documents, | consent to ESA collecting, using andfor
i such information in accordance with applicable privacy Legislation and ESA's Privacy Policy.

Fees

| acknowledge and understand the declarations made in Section D of this form and agree to conduct my
activities in accordance to those statements.

Warning- it is an offence under section 113.20 of the Electricity Act, 1998 to knowingly provide false information
on this ication and any at

By attesting to the application, you are confirming the information contained in this document Is correct.

Date
1010/2025

18 Indicate how you wish to process payment.

Licence & Exam Applications Submit Complaint Quick Links~ Profile~

Master Electrician Licence Renewal

[ Contact Information

[ Licensee Information

& Statements of Fact

(» Declaration

™ Motice and Consent

Fees

Fees

By clicking on the Pay Fees button below you will be redirected to our payment provider to complete the payment
process for your application.

Will be paid offline using Check, Money Order or EFT
® No O Yes

13



@ Will be paid offline using Check, Money Order or EFT

19

No: You want to pay with credit card (MasterCard, VISA, AMEX). You will be
directed to payment screen.

Yes: We will email you an invoice for the payment details.

Review Invoice, then click the "Use a New Card", then "Pay Invoice"

Invoice ID Date
Bill To
Bill To Address Ship To Address
Items
Product Name Price Per Unit Quantity Tax Amount

Sub Total

Tax

Total

HST# 87391-1424-RT-0001

Use a card saved to file or a new card:

Use a New Card [ Save card to profile for future use.

14



20  Enter credit card details, then "Pay With Your Credit Card"

4’4 Jarely
1

Review Your Order

Total Amount: CAD

Pay With Your Credit Card

Cardholder Name

| |

Credit Card Number

| | @0 wvisa =2
Expiry Date (MMYY)

L]

Security Code

1]

The 3-digit security code is located on the back of the
credit card. For American Express cards, the 4-digit
security code appaars on the front of the credit card.

—
e 4

[ Pay With Your Credit Card |

Your private information is secured using TLS 1.2 (Transport Layer Security). Al information is encrypted between your web browser
and E-xact Transactions (Canada) Lid.

@ Once processed you will get a confirmation screen.

Your payment will be pre-authorized, and fully processed when your renewal is
accepted.



