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Renew ME Licence - External

Renewing EC Licence

1 Navigate to https://licensing.esasafe.com/

https://licensing.esasafe.com/
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2 Click "Sign in"
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3 After registering (signed up) for the Licensing Portal, input your log in details &
click "Sign in"
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4 Click "Profile"

5 Click "Complete My Renewal"
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6 Click the name of your renewal document listed as 'Draft'

Example: "2025 ME Renewal for "
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7 Review your contact information.

IMPORTANT:

If your details are CORRECT, click "Next" and skip to "Licensee Information"

If your details are INCORRECT, follow the steps below.

Changing ME Contact Details
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8 Click "Profile"

9 Click "Profile"
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10 Make the necessary changes, and click "Submit"

Licensee Information
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11 Click "Complete My Renewal"
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12 Click on your renewal document name

Example: "2025 ME Renewal for"

13 Click "Next"
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14 Review/Complete "Licensee Information", then click "Next"

15 Review/Complete "Statement of Fact" and click "Next"
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16 Review/Complete "Declaration" and click "Next"
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17 Review/Complete "Notice and Consent" and click "Submit"

18 Indicate how you wish to process payment.
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Will be paid offline using Check, Money Order or EFT

No: You want to pay with credit card (MasterCard, VISA, AMEX). You will be
directed to payment screen.

Yes: We will email you an invoice for the payment details.

19 Review Invoice, then click the "Use a New Card", then "Pay Invoice"
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20 Enter credit card details, then "Pay With Your Credit Card"

Once processed you will get a confirmation screen.

Your payment will be pre-authorized, and fully processed when your renewal is
accepted.


