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1. From the Home screen, select Remote Inspection. 
2. Click Get All Notifications to navigate to the list of your open notifications. 
3. Locate the desired notification by scrolling through the list or by searching using the magnifying glass icon in the upper right. 
4. Once you have located the desired notification, press Select.  
5. The notification details page is presented. Select Add Evidence to add a photo or video to the notification. 
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6. Select an Inspection type from the drop-down list. This indicates what inspection type the evidence relates to and is visible 
to the inspector. 

7. Select the media source, i.e., use camera or pick from photo library, and media type i.e., photo or video. 
8. Take or upload the photo/ video. 
9. Select Yes to confirm you are satisfied with the photo/ video. 
10. Provide a Title and, optionally, a Description. This information is visible to the inspector.   
11. Select Save Evidence.  
12. Select Add Evidence to add another photo/ video, if desired. 
13. When you are ready to submit your evidence, select Submit for Final Review. 
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14. Up to 12 items of evidence may be submitted at a time. Select them by ticking the check box to the right of each item. 
15. Once you have selected the evidence you wish to submit, select Next. 
16. You will be presented with a disclaimer and attestation. You must accept the attestation before you can select Submit. 
17. Submitted evidence is no longer visible in the App. The evidence may persist briefly while the submission is being processed.
18. Select Done to return to the selected notification but remain in the Remote Inspection feature.  
19. Select Schedule Inspection to schedule the notification. 
20. Select the Back icon to return from the selected notification to the list of notifications.  
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