Instructions for Completing the Form 

Electrical Inspection Orders should be issued with the same discretion as used when issuing any Order under the Fire Protection and Prevention Act, 1997.  Cases of overfusing and/or the misuse of extension cords or octopus wiring may be remedied without a formal Order with the co-operation of the owner or occupant.  Subsequent re-inspection will indicate whether this will achieve correction.  An Electrical Inspection Order should be used in these instances only after a re-inspection has found continued non-compliance.  In cases where the Electrical Safety Authority regulations have been violated to the extent that a serious and imminent electrical hazard exists, an Order should be served at the first inspection.

This Electrical Inspection Order form has been designed to permit fire department personnel and others duly authorized as Assistants to the Fire Marshal under the Fire Protection and Prevention Act, 1997, to complete the form manually or use a computer and send the completed form electronically (by email), by mail or courier to the Electrical Safety Authority.

The form must be completed in its entirety and sent to the Electrical Safety Authority.  The Electrical Safety Authority will return the completed form to the fire department, once the electrical hazards have been corrected.  

The following are detailed instructions for completing and issuing an Electrical Inspection Order:

1. This is a joint Order requiring the Electrical Safety Authority to inspect the electrical installations and wiring, and requiring the owner or occupant of the premises to pay the costs of such inspection.

2. On the first four lines, enter the fire department information, postal address, telephone number, fax number, and e-mail address.  Leave the ESA-FMO# space blank. 

3. On the fifth, sixth and seventh lines enter the full name(s) and postal addresses of the owner(s) or occupant of the premises against whom the Order is made.  If more than one owner is to be listed, list all of them and their addresses.

4. On line 8 check the word “owned” and/or “occupied” as the case may be.

5. On line 9 and 10 insert the name of the owner or occupant and indicate the class of the building.

6. On line 11 insert the name of the municipality where the premises is located.

7. On line 12 insert the street address or location of premises within the municipality and related information.

8. On line 13 fill in the date the inspection was conducted.

9. In the appropriate space, the inspecting officer prints his/her name and may sign the form electronically if desired.  If an electronic signature is not used, adhere to the instructions outlined in step 13.

10. Respecting service of the order, on the next lines of each copy of the Order form, indicate the name of the owner(s) or occupant upon whom the Order was served, the date of service, and the signature of the person who served the Order.  Adhering to the instructions outlined in step 15, serve the owner(s) or occupant and inform them that an inspection by the Electrical Safety Authority of the electrical installations and wiring has been ordered and he/she is required to pay for such inspection.  

11. Indicate numerically in the appropriate place at the bottom of the Order form the chief electrical hazards found during the inspection and identify the principal area where the defects are found.  If circumstances warrant it, recommend that a general inspection be conducted.

12. Email the Electrical Inspection Order to the Electrical Safety Authority at: esa.cambridge@electricalsafety.on.ca.  Retain a copy of the proof of the electronic transmission with the file for use and reference.

13. Print at least three paper copies of the completed form. (Print additional copies, dependant upon the number of owners to be notified.)  Sign all three copies of the form when the form is not signed electronically.  

14. Keep one copy in the file.

15. On the remaining copy(s), remove the bottom portion of the page along the dotted line.  The top portion of the page is to be used for notification of the Owner(s).  Serve this copy(s) on the owner(s).

Step 16 is not necessary where the form is signed with an electronic signature and sent electronically by email to the Electrical Safety Authority.
16. Mail or courier the completed and signed form to the Electrical Safety Authority at:

400 Sheldon Dr, Unit 1, Cambridge, ON  N1T 2H9
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(Fire Department Name)
     
(Fire Department Address )
     
(Fire Department Municipality)

	     
	
	     
	
	     
	
	     @     
	
	     


	Postal Code
	
	Phone Number
	
	Fax Number
	
	Fire Department e-mail Address
	
	ESA-FMO#


To: Electrical Safety Authority / Copy to: 

	     
	
	     

	Name of Owner or Occupant
	
	

Street Address

	     
	
	     
	
	     

	

City / Town / Municipality
	
	Postal Code
	
	Phone Number

	(If not owner – Name, Address & Phone of Owner):
	     


An inspection of the following described property         FORMCHECKBOX 
  Owned   and / or     FORMCHECKBOX 
 Occupied

	by
	     
	Namely a(n)   FORMCHECKBOX 
dwelling,    FORMCHECKBOX 
 apartment house,    FORMCHECKBOX 
 store,    FORMCHECKBOX 
 school,

	
	(Name of Owner or Occupant)
	


 FORMCHECKBOX 
  hotel,     FORMCHECKBOX 
  factory,    FORMCHECKBOX 
  Commercial Garage,   FORMCHECKBOX 
  Other:      
located in the municipality of       






(City / Town / Municipality)
	at  
	     
	
	     
	
	     

	(Street Address or Lot Number)                                                                                     
	
	Postal Code
	
	Site Phone Number

	Was made on the  
	     
	day of
	     
	20
	  
	.


It was found that by reason of inadequacy or want of repair the electrical installations and the wiring therein creates or poses a risk of fire.  Therefore, pursuant to Subsection (3) of Section 21 of the Fire Protection and Prevention Act, 1997, s.o. 1997, c. 4, it is ordered that an inspection of the electrical installations and wiring therein be conducted by the Electrical Safety Authority, and the cost of such inspection be paid by the owner or occupant of the said premises.

	Signature of Inspector under the Fire Protection and Prevention Act, 1997 
     
	(Print Fire Inspector’s Name)

     

	This order was served upon: (name of Owner or Occupant)
     

	On (Date)

     
	Signature of person serving the order



Electrical hazards found: (Indicate appropriate number and provide details where applicable)
	ELECTRICAL

HAZARDS
	1) Deteriorated

2) Damaged

3) Bare live parts
	4) Over-fused

5) Overloaded

6) Undersized
	7) Incorrectly wired

8) Ungrounded

9) Insufficient quantity
	10) Unapproved

11) Improper use

12) Incorrect type

	
	Hazard number(s)
	Location of hazard/ Comments

	Electrical service & panels
	     
	     

	Wiring
	     
	     

	Outlets
	     
	     

	Receptacles
	     
	     

	Fixtures
	     
	     

	Switches
	     
	     

	Appliances
	     
	     

	General Inspection Required
	     
	     

	Other
	     
	     


The electrical hazards identified have been removed [The following is completed by the Electrical Safety Authority (ESA)]
	
Name of ESA Inspector


     

	
ESA Inspector’s Address and Telephone No. 


     

	Date 

     
	Inspection Application Number 

     


Electrical Inspection Order


(Made pursuant to the Fire Protection & Prevention Act, 1997)











(
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